
 

 

In this highly competitive job market, you need a résumé that clearly 
communicates your value and prompts employers to contact you for 
an interview. 

 

 

Whether you have a résumé or not, this workshop will provide you with 
strategies and best practices from nationally certified professional résumé 
writers. Attending this workshop will give you the skills you need to start a 
résumé or enhance the effectiveness of an existing one. 

 

 

The topics covered will include: 
 

 

•  Understanding the background, purpose, and changes in résumé 
writing 

 

 

•  Marketing yourself for a specific job 
 

 

•  Approaches to different sections to market your experience 
 

 

•  Relating your skills to employer needs 
 

 

•  Techniques for visual appeal with formatting and enhancements 
 

 

•  Strategies for online résumés 
 

 

•  Gaining knowledge about Applicant Tracking Systems 
 

 

•  Guidelines for cover letter writing 
 

 


